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1. O01ue moJI0KeHu s

1.1. Hacrosimee Ilosoxkenue paspaborano Ha ocHoBaHuM «[lomoxkeHwe o mOpsIKe
U3rOTOBJIEHUS, OIUIaThl, XpPaHEHWs, BbJIAYM U ydeTa JOKYMEHTOB 00 o0pa3oBaHuu
roCyIapcTBEHHOTO 00pasna» yreepxkaeHHbIi [loctanoBnenuem Kabunera Munuctpos KP ot 16
nexkabpst 2022 roma Ne 693 um ycraHaBIMBaeT CTaryc, BHUABI JOKYMEHTOB O CpEIHEM
npodeccnonansHOM oOpa3zoBannu KP, ux conmepxanue, moOpsaoK pa3paObOTKU U YTBEPKIACHHUS
¢dopm, obecriedeHnsI UM BBIITYCKHUKOB BHIIIKEKCKOTO KOJUIEKA apXUTEKTYPhl U MEHEKMEHTA
B CTPOUTENILCTBE (J1aJiee — KOJUIEIDK).

1.2. lokymeHT 00 00pa3oBaHUU rOCYAAPCTBEHHOTO 00pa3iia SBISETCS TOCYAapCTBEHHBIM
CBUJCTEITLCTBOM, TOJATBEPXKIAIONINM YCIICITHOE 3aBEpIICHHE OOYYCHHMSI W OCBOCHHUS €ro
BIIQJICTIBIIEM OJHOW M3 OCHOBHBIX MPO(ECCHOHAIBHBIX 00pa30BaTEIIBHBIX MPOTPAMM, SBISETCS
OCHOBAaHMEM JIA 3aHATUA UM B YCTAHOBJICHHOM 3aKOHOAATCILCTBOM KP MOpAAKE OHpCI[CJ'ICHHOfI
AOJDKHOCTH B TOCYAAPCTBCHHBIX YYPCKIACHUAX, OpraHU3aluiaAXx, HOPCANPUATHAX, ITOJTYYCHUA
JOJDKHOCTHOTO OKJIaza, a TaKkKe Ui MPOJOJDKEHHS OOydeHHs MO MporpaMMaM TOCIETYIOMIHNX
ypOBHEH 00pazoBaHMUsI.

2. TpedoBanus k 00pa3uaM T0KyMEHTOB 00 00pa30BaHUU
rocyJapcTBeHHOro oopa3ua

1. JlokyMeHTHI 0 cpeHeM TTPOo(PecCHOHATEHOM 00pa30BaHUU TOCYAAPCTBEHHOTO 00pasia
(manee - JIOKyMEHTBI) COCTOSIT U3 IBYX 00s3aTEIbHBIX YacTeil:

- OCHOBHOWM - TIPEJICTaBUTENIbHOM YacTh JJokymMeHTa, coepikaiiei o0nryro nHMOpMAaIHIo
0 MOJIyYeHHOM 00pa30BaHUH;

- BCIIOMOTaTeIBHOM - MpuIokeHus K JIOKyMeHTy, coiepikaiie moJiHyro HHGOpMaInio 00
00y4YeHHNH BBIMTYCKHUKA B Y4eOHOM 3aBEJICHUHU U TIOJyYEHHOM UM 0Opa30BaHUH.

2. Tekct obenx vacreld JIOKyMEHTa BBITIOJHSIETCS Ha TOCYIapCTBEHHOM (KBIPTBI3CKOM) U
ohUIIHATEHOM (PYCCKOM) SI3BIKAX.

3. IoKyMeHTBI yCTaHOBJICHBI B IBYX BapuaHTaX: 001ero oopasna 1 ¢ OTIIMYHEM.

4. JlokymMeHT o cpeaHeM npo¢ecCHOHaIbHOM O00pa30BaHUM BBINOJHAETCS Ha
BBICOKOKauecTBeHHOU Oymare. IIpenctaBuTenbHas 4acTh BBIKJIEEHAa Ha TBEPAOM IEperuieTe ¢
THCHeHHEM repba Keipreizckoit PecryOnuku, BeIMosHsAETCS HAa Oymare ¢ TAaHTHUPHOM CETKOW M
HE0OX0IMMOM TUTIOTPACKOIl CTENEHBIO 3aIUTHI OT MOJIIEIIOK.

[Ipunoxxenne k JJokyMeHTY BBIMIOJIHAETCS Ha BHICOKOKAUECTBEHHON Oymare W Takoil ke
TaHTUPHOM CETKOM, Kak U MpeJCTaBUTENbHAs uYacTh. llepBoe MNpUIOKEHHE COAEPIKUT
nH(OPMALIUIO O BBIITYCKHUKE U 00pa30BaTENbHON IporpaMme, KOTOPYIO OH IMpPOLIEN, a BTOpPOe
MIPUJIOKEHUE - OLICHOYHBIN JIUCT, MPEJCTABIIAET COJACPKAHUE MPOrpaMMbl U YPOBEHb MOATOTOBKU
BbITycKHUKA. [Ipunoxenus 6e3 qurioma He JeHCTBUTENbHBI.

5. JlokyMeHTBl H3rOTaBIMBAIOTCS B 3aBUCUMOCTH OT YPOBHS MPOQecCHOHATBHOTO
obpazoBanus. JJokyMeHTOM O cpeaHeM IpodecCHoHATbHOM 00pa30BaHUM SIBIISICTCS

- IUIIJIOM O cpeHeM Mpo(dhecCHOHATLHOM 00pa30BaHUU MO CHEIUAIBHOCTH.

6. MlHoCcTpaHHBIM rpakaHam, 3aBepiurBIIuM oOyueHue B Koipreizckoit PecriyOnuke, (1o
3asIBJICHUIO) BBIJIAETCS JOKYMEHT YCTaHOBIEHHOrO oOpaslia, 3aloJHEHHBIH Ha TpeX S3bIKax:
KBIPTBI3CKOM, aHTJTMICKOM U PYCCKOM.

7. Axagemuueckas CIpaBKa MpeACTaBIseT cOOOM akaAeMHUECKYI BEIOMOCTh U JOJDKHA
coJiepkaTh MNOJHYK HH(popmanuio o0 oObeMe U coAep)kaHMM OOpa30BaHUS, IMOJYYEHHOTO
CTYAEHTOM 3a IMepHoJ ero oOydeHHs B y4eOHOM 3aBeleHHMH. AKaJeMHUYecKas CIpaBKa
BBITIOJTHSETCS Ha TUMOTpadudeckoM OJlaHKe €MHOTO 00pasila Ha BHICOKOKAYeCTBEHHOH Oymare
0e3 00I0KKH.

3. [opsa0K U3roTOBJIEHHUSI JOKYMEHTOB 00 00Pa30BaHUU U 00ecreYeHUs HMH
yueOHBbIX 3aBe/IeHU i
8. JIOKyMEHThl M3rOTaBIMBAIOTCS HA OCHOBAaHUM TEHJIEPHBIX TOPrOB Ha KOJMYECTBO
BBIMTYCKHUKOB BBICIIUX U CPETHUX MPO(HEeCCHOHATBHBIX YUeOHBIX 3aBEICHUH.



9. O6pasupl JJOKyMEHTOB TOCYIapCTBEHHOTO 00pa3iia yTBEPKIAIOTCA B YCTAHOBICHHOM
MOPSLIIKE.

10. B nensax HakoruieHUs: 0a3bl JaHHBIX O BBIMYCKHUKAX M OMpPEICNICHHS IOIHHHOCTH,
JIOKyMEHTBI M3rOTaBIMBAOTCS MEPCOHAIBHO HA KaXXIOTO BBITYCKHHKA, C BHECEHMEM IIOJHOMN
nH(pOpMAIKU O TIOJTY4eHHOM 00pa30BaHUH.

11. Komnemx exxeroano a0 1 nexaOpst mpeAcTaBisioT B MUHUCTEPCTBO 00pa3oBaHUS H
Hayku Keipreisckoii Pecyonuku (anee - MUHUCTEPCTBO) 3asBKM HAa HEOOXOJMMOE KOJIMYECTBO
JIOKYMEHTOB TIO Ka)JIOW CIEIHMaIbHOCTH, C YKa3aHWEM PEKBH3HUTOB JIMICH3UH U cepTUUKATA,
IIOJIyYEHHOTO 110 pPe3y/bTaTaM aKKpeIuTalui y4eOHOIO 3aBEICHUS.

3asiBKM 3aBEpAIOTCS Ha HAJIWM4YME JIMLIEH3UM U IPOXOKJIECHUE aKKpeTUTalUH
COOTBETCTBYIOIIMMHU CTPYKTypaMu MUHHCTEpCTBA.

12. He mo3nnee, yeM 3a JBa Mecsilia JO TOCYJAapCTBEHHOW aTTECTAIlMU BBIITYCKHUKOB,
KOJUIEJDK TPEACTABISIOT MEPBUYHYI0 HH(GOPMALMIO O BBITYCKHMKaX M COJEPXKAHUM HX
o0pa3oBaHUsl B IEKTPOHHOW (GopMe M Ha OyMaXHBIX HOCHUTENSX Ha TOCYAapCTBEHHOM U
o(UIIUATTEHOM SI3bIKaxX, C CONpoBOXaeHUEeM "CBelleHus 1o 3aKa3y' B YCTAHOBJICHHOU (opme 1o
0a3e IaHHBIX, TOJNMCAHHON JUPEKTOPOM U 3aBEPEHHOM repOoBO MeYaThio.

13. Kosmtemk 00s13aH BBIIATh BBITYCKHUKAM JUILIOMBI 00 00pa3oBaHUM HE TIO3JHEE YeM
yepe3 Mecsll [0c/ie OKOHYaHMSI TOCY/IapCTBEHHOM aTTECTAllUU BBIITYCKHUKOB.

14. Inpopmarysi Ha U3rOTOBJIEHHE JUILIOMA BBIITYCKHUKAM - HHOCTPAHHBIM I'paXKIaHaM
MIPEJICTaBISIeTCS Ha TPEX S3bIKaX: KbIPTBI3CKOM, PYCCKOM UM aHTJIUHCKOM.

15. Tlopsaok U3roTOBIEHUS, XPAaHEHHS U BbIJAYM JOKYMEHTOB 00 00pa3oBaHHUU
onpezensercs JJoroBopom, 3akiir0yaeMbIM Ha OCHOBAHUHU pelieHus TeHaepHO KOMUCCHH MEX Iy
MuHuncrepcTBOM, 3akynaroniei opranusanueit u Mcrnoanurenem.

16. OTBETCTBEHHOCTH 3a TOYHOCTH CBE/ICHMI, YKa3aHHBIX B JIOKyMEHTaX, HECET AUPEKTOP
KOJUIE[DKA.

17. Yaet npencraBieHus y4eOHBIMU 3aBEICHUSMH 3asBOK Ha M3roTOBJIeHUE JIOKyMEHTOB
U BBIJAYM UX y4€OHBIM 3aBEACHUSAM BEJECTCA B CIICLIMATIBHBIX KHUTaX y4eTa, IPOHYMEPOBAaHHBIX U
IIPOLIHYPOBAHHBIX B YCTAHOBJICHHOM HOPSIKE.

3. 3anoJiHeHHe TOKYMEHTOB 00 00pa3oBaHUM

18. JloxymMeHTbI 00 00pa30BaHUU 3AMOIHSIOTCS CIEAYIOIINM 00pa3oM.

B npeacraBurensHOM uacTu JlokyMeHTa yka3bpIBaeTcsl O(UIIMAIbHOE HAUMEHOBAHHE
KOJUIE/KA, KOTOPOE €ro BbIAJI0, COTJIACHO Y CTaBy KOJUIEIKA.

Jlata npuHATHSA pelIeHHus TOCYAapCTBEHHON aTTeCTallMOHHOW KOMHUCCUU 3alMChIBACTCS C
yKa3aHHEM YHCIia, Mecslia U ToJia B COOTBETCTBUU CO CMBICIIOBBIM 3aroHeHneM JIoKyMeHTa.

dammiusg, UM U OTYECTBO (B JATENbHOM IMaJieke) JIMIlA, 3aBEepIIMBIIEro OOydeHUeE,
MUITYTCS TOJHOCTHIO B COOTBETCTBUU C 3aIMCHIO B TACTIOPTE UJIH IOKYMEHTE, €r0 3aMEHSIOIIEM.

damming, UMS U OTYECTBO HHOCTPAHHOTO TpaJIaHWHA 3aMUCBHIBAIOTCS MO JaHHBIM
HAI[MOHAJIFHOTO TMAaCMOpTa B PYCCKOSI3BIYHOW TPaHCKPUIMUIUU. TpaHCKpUMNLIMS TOJDKHA ObITh
COTJIacOBaHa C JIUIIOM, OKOHYUBIIUM KOJIJICIXK.

B nunomax BHOCUTCS 3alUCh COTJIACHO YTBEPKACHHOMY MEPEUHIO CIEIIHAIBHOCT eH.

B numnome cneumanucta mocie cloB "mpHCyXkAeHa KBanuukauua' yka3blBaeTCs
HauMEHOBaHHe KBaTU(UKAIIMK B IMEHUTEJILHOM MaJIeKe 3ariiaBHBIMU OYKBaMH B COOTBETCTBUU
C YTBEPKJIEHHBIMH TOCYIApCTBEHHBIMHU 00pa30BaTeIbHBIMU CTAaHAAPTAMH MO COOTBETCTBYIOIICH
cnenuanbHOCTH. Hike B cTpoke "Mo cnenmanbHOCTH" yKa3bIBA€TCs B KaBbIUKaX HAMMEHOBaHUE
CHEIHATLHOCTH, TI0 KOTOPOU MPUCBOECHA KBAIU(DUKAIIHSL.

[udpoBoii koa HanpaBiIeHUS MOATOTOBKH U CHEIMATLHOCTU HE YKa3bIBACTCH.

B HukHel yacTu npaBoi CTOPOHBI MPEACTaBUTEIbHON YacTH JJIOKyMEeHTa POCTABIISETCS
PErucCTpallMOHHBIA HOMEp JUIUIOMA, YKA3aHHBIM B KHUI€ PETUCTPAIMHU BbIJIABAEMBIX JTUIIJIOMOB,
U Janee yKas3bIBaeTCs TOpoj (MECTO) pachoJIOKeHHs Y4eOHOTO 3aBelIeHUs M Jara BbIOaud
JUIUIOMA: YHCII0, MECSI] U TO/I.

19. IlpencraButenvHas 4acth JlokymeHTa 00 00pa30BaHUM TOIMHCHIBACTCS UYEPHOU
TYIIBIO TIpelceaaTeNieM TOCyJapCTBEHHOW artecTaliioHHON komuccuu (manee - [AK),



JUPEKTOPOM KoJulepka. Ha oTBEIEHHOM JUIsl IeYaTu MECTE CTaBUTCS IepOoBas 1neyaTh KOJUIEK
CHHETO IIBETA.

20. [Tpu 3amoJiHEHUH MPUIIOKEHUS K AUTIIIOMY 00 00pa3oBaHUM HEOOXOIMMO UMETh B BUIY
CIIEyIOLIEE.

B mepBoii KOJOHKE MPUIIOKEHUS YKa3bIBAIOTCS MOJHOCTHIO (paMUIMs, UMS, OTYECTBO B
MMEHUTENBHOM Najiexe. [lata poskaeHusl 3alMChIBAETCs C YKa3aHUEM YHCIIa, MecsIa U roja.

[Tocne cnoB "llpenpraymuit 1oKyMeHT 00 0Opa3oBaHMU" yKa3bIBaeTCSi HAUMEHOBAHUE
JTOKyMeHTa 00 00pa3oBaHNM, HA OCHOBAHUHU KOTOPOTO JAHHOE JIUIO ObLIO 3a4MCIICHO B KOJUICIIK,
U ToJ ero Bbljauu. B ciyuae, eciu nmpenplayiiuii JOKyMEeHT 00 00pa3oBaHUU ObLT MOJIYYEH 3a
pyOe)KOM, YKa3bIBAETCS €T0 COOTBETCTBYIOIIEE HAMMEHOBAHHE B IIEPEBO/IC HA PYCCKUH SI3BIK, TOA
BBIJIAYU ¥ HANMECHOBAHUE CTPAHBI, B KOTOPOU OBLI BBIJAH 3TOT JOKYMEHT.

[locne cnoB "BerynurenbHble ucnbiTaHus" BOUchbiBaioTcs ciosa: "[lpomen", eciu 310
JUIO TPOXOJWIO BCTYNMTEIbHBIE HCHBITAHUS JUISI TMOCTYIUIEHHS B KOJUIEK, WM - "HE
MPEAYCMOTPEHBI", €CIIM ATO JHUIO0 OBUIO OCBOOOXIEHO OT MPOXOXKICHUS BCTYIMHTEIBHBIX
WCIIBITAHUN YICOHBIM 3aBEJICHIEM B COOTBETCTBHU C HOPMATHBHBIMU TIPABOBBIMH aKTAMH.

[Tocne cnos "loctynmii(a) B" u "3aBepinui(a) o0yueHue B" yka3pIBalOTCSI COOTBETCTBEHHO
roJl MOCTYIUIEHUS W TOJ OKOHYaHUs OOy4YEeHHs, a TakKe IMOJIHOE HaUMEHOBaHHE KoJulemka (B
COOTBETCTBYIOIIEM Tajexe). Jpyrue ydueOHbIe 3aBeJeHUS, B KOTOPHIX TaKXke MOT OOydaTbCs
CTYICHT, HE YKa3bIBAIOTCSI.

st skcrepnoB mocne cnoB "lloctynmui(a) B" nmemaercss 3amuck "ODkcTepH', manee
yKa3bIBaeTCs Tojl U HalMEHOBaHUE Y4eOHOrO 3aBEelCHHS, B KOTOPOM JKCTEPH HPUCTYNUI K
TeKyIllel aTTecTaluu, Inbo nocie ciaoB "3aBepini(a) oOydeHue B" - pH 3aBepUIeHUN 00ydeHus
B popMe dKcTepHaTa (J1aee Mo TeKCTy).

HopmatusHelil nepuon oOyueHuss mo o4yHOl (opMe yka3bIBaeTcs B COOTBETCTBHM CO
CpokaMu 00y4eHHsI, yTBepKAeHHBIMH ["'ocy1apcTBEHHBIMU 00pa30BaTEeIbHBIMU CTaHIAPTaMU Ha
COOTBETCTBYIOILYIO CIIEIIMATIEHOCTb, [0 KOTOPBIM OCYHIECTBIISIIOCH O0yYeHHE B KOJIJIEIKE.

B crpoke "CneunaibHOCTB" COOTBETCTBYIOLIEro THNa J[OKyMeHTa il CHEHHAIMCTOB
YKa3bIBAaeTCsl HANMEHOBAHUE CHEIMATbHOCTH.

®opma oOyueHusi (04Hasl, OYHO-3a04YHasi (BEUEpHss), 3a0uyHas (AUCTAHIIMOHHAS)) B
JUIIOME HE YKa3bIBaeTCsl.

B crtpoke "HTOroBbie TOCyIapCTBEHHBIE 3K3aMEHbI" YKa3bIBAaIOTCS HAMMEHOBAHUS
UTOTOBBIX TOCYJApCTBEHHBIX SK3aMEHOB, KOTOPbIE BBIMYCKHUK CHaJl 3a MEpUOj] OOY4YEHHUS IO
COOTBETCTBYIOIEH IPOrpaMMe, C YKa3aHUEM UX OICHOK.

[Tocne cnoB "BeinoaHeHne BBITYCKHON KBaTU(DUKAITMOHHOW padOThI'" BIIMCHIBAOTCS CIOBA
"Ha TemMy", U B KaBbIYKax - HANMEHOBAHNE TEMbI BBIITYCKHON JUIUIOMHOH (KBaTM(UKAIIMOHHOMN)
pabotsl (poekTa). B cTpoke "Pe3ynbrarhl 3amuthl” - oneHka. [ crienuaibHOCTEH CpPEeTHEro
npodeccuoHabHOTO 00pa3oBaHMs, MO KOTOPHIM [ OoCyaapCTBEHHBIMH 00pa3oBaTEIbHBIMU
CTaHIapTaMHU HE MPEAYCMOTPEHBl BBHIMOJHEHHE W 3allUTa BBIMTYCKHOW KBaIU(PUKAIIMOHHON
paboThl, B yKa3aHHOM CTPOKE JIeIaeTcs 3anuch ""He MpeaycMoTpeHa'.

B HwkHell YacT OPWIOKEHHUS MPEAYCMOTPEHO MecTo s OQOpMIICHUS
COOTBETCTBYIOIIMMHU OpraHaMH Jieraau3anuu JJokyMeHTa IpH ero BEIBO3E B APYT'YIO CTpaHy.

21. Bo BTOpOil KOJIOHKE MPHIIOKEHUS K auruiomy, Himwke [ocymapcrBennoro ['epOa
Keipreizckoit  PecyOnuku, yka3pIBaeTcsl IMOJHOE HAMMEHOBaHUE Y4eOHOTO 3aBElCHHS B
MMEHUTENBHOM Taje’ke, PErHCTPAllMOHHBIA HOMEp M Jara BBIJAYd JUIJIOMa [0 KHUTE
perucTpalyy BEIAAHHBIX AUIIOMOB, C YKa3aHHWEM Yucia, Mecsla 1 roja. /lanee BHOCITCS 3amucu
B COOTBETCTBUU C TEKCTOM OCHOBHOM yacTH JJoKkyMeHTa.

[IpunoxkeHus K AUIIOMY O CpeiHeM MpoecCHOHAILHOM 00pa30BaHUU IMOAMUCHIBAIOTCS
JTUPEKTOPOM M 3aMECTHTEIEM JUPEKTOpa KoJulehka. B oTBeIeHHOM /sl TeYaTH MeCTe CTaBUTCS
repOoBasi meyaTh KOJIJIEIKa CHHETO IIBETA.

B onienounom nucre [IprioskeHust K JUIIOMY YKa3bIBAIOTCS BCE NUCIUTUIMHBI, U3y4EeHHBIC
CTY/IEHTOM 3a INepuoj oO0ydeHus, ¢ yKa3aHHEeM 3a4€TOB U MTOTOBBIX OLIEHOK, a Takxke oOmeit
TPYAOEMKOCTH KaXJ0H JUCIUIUIMHBI B aKaJeMHUYEeCKHX dacaX II0 COOTBETCTBYIOIICH
CIELIMAIBHOCTH.



VY4auThiBasg YCIOBUS OpraHM3alMd Y4eOHOTrO TIpolecca IO EBPONEHCKON cucreme
oOy4yeHus (KpeAuT-4acoB), B OLIEHOYHOM JIMCTE IOMOJHHUTEIHHO YKa3bIBAETCS TPYIOEMKOCTh
coJiepKaHus y4eOHBIX TUCIUILUINH B KPEIUT-dacax.

B cityuae, koria BBITYCKHUK 00y4aiicsi B HECKOJIBKUX y4eOHBIX 3aBEJICHUSX, B OLIEHOYHOM
JIUCTE HA OCHOBaHUM aKaJEMHUYECKON CIPAaBKH YKa3bIBAIOTCS JMCLUIUIMHBI, PaHEE U3yYEHHBIE B
IPYrux y4eOHBIX 3aBEJICHHUSX U TIepe3auTeHHbIC B yCTAHOBICHHOM MOPSAIKE, CO 3HAKOM (*) mepen
HaMMEHOBAHUEM JTUCLUIUINH.

[Ipy HanMuuM HECKOJBKUX 5K3aMEHOB [0 OJHOM JAUCHUIUIMHE ([0 PELIECHUIO
[E€arornyeckoro CoBeTa KOJUIEAKa) yKa3bIBAaeTCsl OLIEHKA IO MOCJIEIHEMY IK3aMEHY, €ClIU OH
HOCHUT XapaKTep HTOTOBOIO, XapaKTEpHU3YIOIIEro OOIIMi ypOBEHb NOJArOTOBKM CTYAEHTA IO
JAHHOW TUCIUILIIMHE.

[locne yka3zaHus mepedyHs W3YYEHHBIX JUCIHUIUIMH TOJABOJAWUTCA UTOr  OOImen
TPYAOEMKOCTH OOY4YeHHMsI, KOTOPbIH MOJKEH ObITh HE MEHEe MHHHMAJIBbHOM TPYIOEMKOCTH,
yCTaHOBJIEHHOW ['oCynapcTBEHHBIM 00pa30BaTENbHBIM CTAHJAPTOM 10 COOTBETCTBYIOIIEMY
cnenuanbHocTU. B cTpoke "Bceero:" mpocTaBisieTcs cOOTBETCTBYIOIIAsi UTOrOBasi CyMMa 4acoB
0€e3 yueTa BBIIIOJIHEHUS! KyPCOBBIX PadOT U MPOXOXKACHUS MTPAKTHK.

[Tepedyensr KypcoBbIX pabOT (MPOEKTOB) M MPAKTUK 3aMUCHIBAETCS B COOTBETCTBYIOIIUX
CTpOKax 1moJj 3anucsmu "BeimonHmi(a) kypcoBble pabotsl (mpoektsl):" u "[Ipomen (mporwia)
MPaKTUKU:", ¢ yKa3aHUEM OLIEHOK (MPOMHCHI0) U UX MPOJOJLKUTEIFHOCTU B HEACNIX (Ludpamn).

B xon1e genmaercs 3anuck "-KOHEI TOKyMEeHTa-".

O11eHOYHBIH JTUCT AUTIOMA O CPEeTHEM MPOPECCHOHATEHOM 00pa30BaHUM TIOIMTUCHIBACTCS
3aMeCTUTENIEM TUPEKTOpa KoJule/kKa.

22. llpunoxeHue K AWUIJIOMY H3TOTaBIMBAETCS B BHJIE€ HECKOJBKHUX JIMCTOB: IEPBOTO
JIUCTA, TIOPSIIOK 3alOJHEHUsI KOTOPOTO BBIIIE OMHMCAH, U OLIEHOYHOI'O JIMCTA KakK MPOJOJIKeHHE
MPWIOKEHUS K AUIUIOMY, MpPEeIHA3HAaYeHHOIo JUIs 3allMCH M3YyYeHHBIX AUCLMILTMH. B cioydae
HEO0OXOIMMOCTH HCIOJIb30BaHUSI HECKOJIbKHX JMCTOB B MPEICTABUTENILHOM 4YacTH B CTpPOKE
"l[lpunoxxenne Ha  JMcTax 00s3aTenbHO." BHOCHUTCS HUGPONH 00IIee KOJIMYECTBO JUCTOB
MIPUJIOKEHUS K TUTLIIOMY.

23. Ilpu 3amoaHEHUN aKaIeMUYECKON CITPaBKH HEOOXOIMMO UMETh B BHJIY CIIEYIOIIICE.

Bce 3amucu, npexycMoTpeHHbIe (POpMOi akaeMUIeCKON CIIPaBKH, TPOU3BOIATCS TaK, Kak
3TO MPEANUCAHO YIS 3aTOTHEHUS] PHIIOKEHUS K TUTLIOMY.

B cnyuae, ecnu numo, molyyarouiee akageMHUECKYIO CIIPaBKy, HE C/IaBajlO0 HTOTOBBIX
rOCy/IapCTBEHHBIX 3K3aMEHOB WJIM HE BBIMOJHSIIO BBITYCKHOM KBaTu(UKAMOHHOW paboTHl,
MOCJ€ COOTBETCTBYIOIIMX CJIOB BIMCBIBAETCS COOTBETCTBEHHO: "He cnaBai(a)"; "He
BBITIONTHSII(A)".

B crpoke "CnpaBka BbljaHa B CBSI3M'" yKa3bIBAa€TCS MPUYMHA U OCHOBAHUE OTYHUCIICHUS
(HOMep U J1aTa mpUKa3a KOJUIeIKa).

[Tocne ykazaHus BceX U3y4EHHBIX AUCLHUILUINH, KypPCOBBIX Pa0OT M MPOIIEHHBIX MPAKTUK
JieNiaeTcs 3amuch "-KOHeI[ JIOKyMeHTa-".

AKaJIeMUYECKYI0 CIPaBKY MOAMUCHIBAIOT TUPEKTOP KOJIIEHKA, 3aMECTUTENb TUPEKTOpa
KOJUIE/DKA U CEKpeTaph (OTBETCTBEHHOE JIMIIO 3a BbIIa4y CIPABKH).

4. Boi1aua, yueT ¥ XpaHeHHe IOKYMEHTOB

24. JlumioM rocyaapcTBEHHOTo oOpasiia BbIIAeTCs BBITYCKHUKY KOJIJIEIXKA, IPOLIEAIIEMY
B YCTAHOBJIEHHOM TOPSJIKE UTOTOBYIO IT'OCY/IapCTBEHHYIO arTecTaunio. OCHOBaHUEM [Tl BbLAAUN
nuruioma sieisiercs pemenue ['AK.

25. AkagemMuueckas crpaBka rOCyAapCTBEHHOTO 00pasiia BeIIAeTCs 0 TpeOOBAHUIO JIHIL,
OTUHMCIICHHBIX U3 KOJUIE/HKA, UMEIOIIETO JIUIEH3UIO HAa 00Pa30BaTEeNbHYIO JESITEbHOCTb.

[Tepenava moyrydeHHBIX KOJUIEIKEM OJTaHKOB aKaJeMHUECKUX CIIPABOK B IPYTHe yueOHbIS
3aBEJICHUS HE JOMYCKAETCA.

26. JlyOnuKaThl JUIIIOMOB BBIAIOTCS B3aMEH YTPAYSHHBIX JUTLIOMOB T10 MPEACTABICHUIO
KOJUIE/KA, B KOTOPOM JIOJIKHBI OBITh OCBEIIIEHBI 00CTOSTENLCTBA YTPATHI, yKa3aHo perienue ['AK
O BBINIYCKE U CEpUIHBIA HOMEp BBIJIAHHOTO auruioma. K muceMy-3aka3y mpuiiaraercs KOIMuUs



IpHKa3a KOJUIeKa O Bbljade AyOJiHMKara, M3JaHHOTO HAa OCHOBAHWH 3asBJICHHUS BBITYCKHUKA,
CIpaBKa M3 CTOJIA HAXOJOK (palOHHOTO OTACICHHS MIIAIUU IO MECTYy NPOXKHUBAHUS) H
0OBSIBIICHUS B ra3eTe 0 HEACWCTBUTEIHLHOCTH YTPAUYSHHOTO JAUIUIOMA C YKa3aHUEM HOMepa.

B ny6nukaTe qumioma BHOCATCS peaycMOTpeHHbIe HacToAumM [looxenneM 3anucu.

27. Jluua, nepeMeHuBIINE CBOE UM ((paMUIIHIO, OTYECTBO), MOTYT OOMEHSTh UMEIOIUECS
y HUX rocyaapctBeHHble JIOKyMeHTBI 00 oOpaszoBanumu Ha ayonukar JlokymeHTa
rOCyJapCTBEHHOTO 00pasia ¢ HOBBIM uMeHeM. OOMEH MPOU3BOAMUTCS KOJUIEKEM Ha OCHOBAHUH
3asBIICHUSI M JIOKyMEHTOB O NepeMeHe MMeHHu (pammiauu, oTdectBa). OCHOBaHHUE /ISl U3IAHUS
IpHKa3a KoJUle/pka W TMpHKa3 O BbIJade IyOnuKara XpaHATCS B JIMYHOM JIeTie 3asBHTEIISL
JIOKyMEHTBI C TIPEeXKHUM HMEHeM (damMuwimel, OTYECTBOM) H3BIMAIOTCS KOJUICIDKEM U
YHHYTOXAIOTCS B YCTAHOBJICHHOM TOPSIJIKE.

28. B ciiyuae IWKBUAANMK y4eOHOTO 3aBeleHUs TyOnukar JIoKkyMeHTa BBIIASTCS TI0
npukasy MHUHHCTEPCTBA Ha OCHOBAaHWM MPEAOCTABICHHBIX 3asABUTEIEM HEOOXOIUMBIX
JOKYMEHTOB M apXWBHBIX JAHHBIX, MMOATBEPKIAIONINX (AKT OKOHYAHUS 3aABUTEIIEM Y4eOHOTO
3aBe/IEHUs U COJIep’KaHue ero 00pa3oBaHusl.

B cnydgae peopranmzanuu y4eOHOTO 3aBEACHUS B MPEICTABUTEIBHON YacTH AyOJHMKaTa
YKa3bIBACTCSl Ha3BaHWE y4eOHOTO 3aBEJICHUS Ha MOMEHT BBIJAYM AyOJHKaTa, a B MPHJIOKCHUN -
Ha3BaHME paHee CYIECTBOBABLIETO YUeOHOTO 3aBEACHHUS.

29. Ilpm yrepe akageMU4eCKOW CIIPaBKHM BBIJAETCS HOBAas aKaJIEMHUUYECKas CIPaBKa C
perucTpanyei BeIaud B YCTAHOBIICHHOM ITOPSIJIKE.

30. Ha ny6nukare JlokymeHTa B 3arojioBke moj ciioBoM "Jlumiom" ("mpuiioskeHue K
muriomy", "akameMuueckas cipaBka'') medaraercs cJIoBO ' myOnaukat.

31. Hyo6mukat JlokymeHTa 00 oOpasoBaHuM moanuckiBaeTcs mpencenatenem [AK,
JEWCTBYIONIEH B TOJ BBIJAUW IyOJIMKaTa, TUPEKTOPOM KOJIIEHKAa M 3aMECTHTEIIeM IHPEKTOpa
KOJUIE/DKA U PETUCTPUPYETCS B KHUTE pErHCTpalMy BblAaYu 1yOIMKaTOB.

32. JlokymeHT 00 00pa30BaHUU BbIIAETCS JIMYHO BIAAEBILY UM JIMIY 110 JOBEPEHHOCTH,
BBIJJAHHOM eMy BiazenbieM. Konuu aTux JIokyMEHTOB B OJHOM SK3EMILISPE MOUIekKAT XPaHEHUIO
B apXuB€ KOJUIE/KA B IMYHOM JIeJI€ BBITYCKHHKA.

33. Jns perucTpaiiu  BBIJABAEMBbIX JTUIIJIOMOB (aKaIEMHUYECKHUX CIPABOK) W UX
NyOIHUKaTOB B KOJUIEKE BEAYTCS CHEIMAIbHbIE KHUTH y4eTa (KHUTH PETUCTPalliu), B KOTOpbIE
3aHOCATCS CIIEYIOIIUE JaHHBIE:

1) MOPSAKOBBIN pErUCTPAIIMOHHBINA HOMED;

2) nara BBIJJA4M TUIIIIOMA (aKaJeMHYECKOM CIIPaBKH);

3) cepus u Tunorpadckuii Homep TUIIoMa (aKaJIeMUYECKOU CITPaBKH);

4) pamumnus, UMsI 1 OTUYECTBO JIUIA, TOJTYUYHBIIETO AUIIOM (aKaJIEMUYECKYIO CIIPABKY);

5) HauMEeHOBaHUE CHEINATLHOCTH;

6) MpUCBOCHHAs KBATU(DHUKAIINS,

7) nara u Homep npoTokoia ['AK (mm1s akageMuyeckoi CripaBKH - IPUKa3a);

8) moAnuchH pyKOBOIUTEINS MOApa3esieHus (CIy>K0bl) KOJIE/KA, BBIIABIIETO JAUIIIOM;

9) noamnuce NUIa, TOTYYUBIIETO TUTUIOM (aKaJEMUYECKYIO CIIPaBKY).

34. Kuuru peructpauuu BbIJAHHBIX TUTIJIOMOB, UX TYOJIUKAaTOB U aKaJIEMUYECKUX CIIPABOK
MIPOLTHYPOBBIBAIOTCS, IPOHYMEPOBBIBAIOTCS, CKPEIISIOTCS MEYaThIO KOJIJIEIKA B YCTAHOBICHHOM
MOPSIZIKE U XPAHATCS KaK JOKYMEHTBI CTPOTOi OTYETHOCTH.

35. Konnemx obecrieynBaeT XpaHeHHe AUTMIIIOMOB KaK JOKYMEHTOB CTPOTOM OTYETHOCTH U
ompeseNsieT NMPUKa3aMH KOHTHHTEHT IUI], OTBETCTBEHHBIX IOPHIMYECKH M MaTepUAIbHO 3a
MOATOTOBKY MEePCOHU(PHUIIMPOBAHHON MH(OPMAIIMK O BBIMYCKHUKAX, BHOCUMOM B JUIIJIOMBI, HX
W3TOTOBJICHHE, XPAaHEHHUE U BbIAUy BBIITYCKHUKAM.

36. HeBoctpeboBanHble JIOKYMEHTHI XpaHSITCS B KOJUIEIKE KaK OKYMEHTBHI CTPOTOM
OTUETHOCTHU M YUUTHIBAIOTCS TIO CIIEIUATBHOMY PEeCTPy J0 UX BBIJAYU BIAACIBILY.

5. ®unancupoBaHue padoThI 110 H3TOTOBJICHHIO JOKYMEHTOB 00 00pa3oBaHuH
37. Croumocts JlokyMeHTOB 00 00pa3oBaHMM, TMOPSJIOK JEHEXKHBIX pPACUETOB
YCTaHaBJIMBAIOTCSI HA OCHOBAHUU TEHJIEPHBIX TOPTOB, IPOBOIUMBIX TOCYIaPCTBEHHBIM OPI'aHOM,



OTBETCTBEHHBIM  3a  BeleHHWe HW  oOciyxuBanue  ['ocymapcTBeHHOro  peectpa
nepcoHN(PpUIMPOBAHHBIX JOKyMeHTOB KbIpreizckoii PecryOnmku.

38. Pacxonmel Ha wum3rotoBieHue [lokymeHTOB 00 00pa3oBaHMHU, BKIIOYas CTOUMOCTD
MOJITOTOBUTENBHBIX PabOT M COMPOBOXKIAIOIINX MX PACXOJOB, OIUIAUMBAIOTCS KOJUIC/DKEM H
BO3MEIAIOTCS BBIITYCKHUKAMHU.

39. Onnara 3a U3roToBjeHUE JIOKYMEHTOB INPOU3BOIUTCS KOJUIEDKEM IIYTEM IPSMBIX
JIEHE)KHBIX pACU€TOB C TOCYAapCTBEHHBIM OpPraHOM, OTBETCTBEHHBIM 3a BEJICHUE U 00CITyKUBaHUE
lNocynapctBeHHOTO peecTtpa nepCOHUPHUIIUPOBAHHBIX T0KYMEeHTOB Kovipreickoit PecriyOnuku, u
OpraHM3ainueil, NpU3HAHHOW MOOeaUTEeNeM TEeHJAepa M OCYLIECTBIISIIOIIEH H3rOTOBJIEHUE
JIOKyMEHTOB B COOTBETCTBUHU C YCIOBHUSIMH JI0TOBOPA.

3amectuTens gupekTopa mo 1P Nmananuera H.A.




